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n is similar to paragraph writing. Bu
flective. Expansion may be summec
ent of an idea contained in a line o
r. Generally these lines are taken frc
thinkers and men of action and lette

aying and maxims uttered by those
distinction in their respective fields
n classifies the ideas more compreh

ence given for expansion may be the
)n of an idea. In this case a student t
ts and arrive at the conclusion impli




Paragraph Format

Factual Description







eatures: shape, texture, color,
place

letails: distinguishing shapes, add
eatures inside




bhone is an electronic device

ith him anywhere Itis verys
2 easily stored in any of the poc
n as cellular phone or cell phone
that does not have wires. It car

computer. Hand-free mobiles a

5. The new generation mobiles
.M.S. and video recording as

or calls and storing and displayi




Format

Appearance: Height, build,
ion, facial features and dress

ual Qualities: Intelligent, imz
and mediocre

al and Moral Qualities: Trus
' Ifish




Selection of
will help in prese
and concrete desc




tment. He is a government servant. In the morning, the postman goe
letters and post of his area to be delivered. He then puts stamps all
es out to deliver the post.

ostman is very difficult. He works hard for the whole day. He has to
to locality to deliver letters. Even he has to work at night to deliver
move in every season and in every weather. He has to work in the ra
he has to work. Sometimes, a postman has to cover difficult terrain
pass through deserts and forests and other hostile places. Sometime
ake bite or severity of weather like a heat stroke.

man is honest and hardworking. But some postmen are not sincere i
eir duties properly. They are careless. They do not deliver the letters
do not put letters in the letter boxes kept outside the houses and th
, these letters are torn by the children who do not know the importa
uffer a lot due to their careless behaviour.

ult duties, he gets a meager salary. His allowances are not as per his
. When we enjoy holidays he |s busy with his works. He is overburde




g details are to be followed:
is the place?
O you see?

o you hear?
o you smell?
o you feel?




ommon room stands in a wing a
ities Room. Being isolated from
it provides ample opportuniti

n and recreation. It is housed in &

tilated hall. There are many facilit
. We can watch matches “ live




The process must include following po

nowledge of a particular process

description of the process is step-wise

of a process demands a spont
arration. No essential point is to be lef




facts/ knowledge

ic and logic

20us and continual narration
nd objective

ar and concrete

e essential part dropped nor
added.




ent is issued a library card. Only one bo
card. The Library maintains a record of
ise and title wise catalogues. The
s are arranged subject- wise. It is eas
alogues as they are alphabetically arrang
e subject code number as well as th

f the book. First take a requisition for
he book and the author in relevant col
slip to the Librarian. If it is available, it
the student against his borrower’s ticke
ssued to another card holder, the studen
a particular date when the book is due
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