Circular




What is a Circular

It is frequently distributed print media

It is a part of sender’s communication,
which can immediately be read by the
recipient.

It is meant for wide circulation.

It is communication device.




Purpose

*To provide information

* To send instruction

*To share information/
News




Format




sample

Green Valley Educational Institute
Srinagar Kashmir
MD/33 13th March, 2016
Dear Parents,
BEieCt: ................8

ABC
Principal







